AMVETS Post TX115
Policy & Procedure 0810
April 1, 2015
Fundraising Expenses
Administrator:  Commander
	General:
	The Post can authorize the payment or reimbursement of fundraising expenses utilizing Cost Center (CC) 0810.

	Request:
	A fundraising activity/event chairperson may request the Post pay/reimburse fundraising expenses, forwarding the claim to the Finance Officer Commander.

	Procedure:
	The Finance Officer, in coordination with the Commander, determines if the expense is valid for authorization/reimbursement.  If so, the Commander may approve amounts up to $100.  Amounts greater than $100 must be approved by the Executive Committee or Post membership.  The total of all CC0810 expenditures must not to exceed the fiscal year budgeted amount.  Any expenditure above the budgeted amount must be approved as a budget amendment, per the procedure in P&P0031.  

	Appeal:
	A member may appeal to any Post officer for ExComm reconsideration of a denied request or raise the issue in a motion at a Post general meeting.

	Records:
	The Adjutant should complete individual vouchers for each approved payment.  

	Notification:
	The Finance Officer should detail any fundraising expenses at the next Post general meeting.

	Certification:
	Approved by the Post membership on  04/01/2015
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