AMVETS Post TX115
Policy & Procedure 0735
April 1, 2015
Facility Supplies
Administrator:  Facility Officer
	General:
	Facility supplies are managed by the Facility Officer, utilizing Cost Center (CC) 0735.  Supplies include restroom and kitchen provisions, cleaning materials, filters, grill propane, and ground care supplies including fuel.

	Procedure:
	The Facility Officer should regularly check the facilities for supplies and restock as necessary.  The Facility Officer is authorized to spend up to $50 monthly on and the Commander may approve amounts up to $100.  Amounts greater than $100 must be approved by the Executive Committee.  The total of all CC0735 expenditures must not to exceed the fiscal year budgeted amount.  Any expenditure above the budgeted amount must be approved as a budget amendment, per the procedure in P&P0031.

	Notification:
	The Facility Officer should detail supply expenditures at the next Post general meeting.

	Certification:
	Approved by the Post membership on  04/01/2015
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