AMVETS Post TX115
Policy & Procedure 0700a
April 1, 2015
Facility Utilities
Administrator:  Facility Officer
	General:
	Post utilities are routinely paid by the Post Finance Officer or Commander using the Cost Center (CC) 07xx accounts listed below.

	Electrical Service:
	Post electrical service is provided by Pedernales Electrical Cooperative (PEC). The Finance Officer and Commander are authorized to pay up to $200 for any single billing cycle utilizing CC0710.

	Water & Sewer Service:
	Post water & sewer service is provided by the City of Kyle.  The Finance Officer and Commander are authorized to pay up to $150 for any single billing cycle utilizing CC0711.

	Authorization Above Caps:
	Amounts greater than authorized above must be approved by the ExComm.  The total expenditures in any individual CC must not to exceed the fiscal year budgeted amount.  Any expenditure above the budgeted amount must be approved as a budget amendment, per P&P0031.

	Problems: 
	Abnormally high electrical or water usage noted on the account statement should be brought to the attention of the Facility Officer for malfunction investigation.  

	Records:
	The Finance Officer maintains copies of utility account statements and payments.

	Notification:
	No membership or ExComm notification is necessary for routine utility payments.
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