AMVETS Post TX115
Policy & Procedure 0310
July 1, 2021
Department Expenses
Administrator:  Adjutant
	General:
	As a Department of Texas AMVETS Post, we endeavor to support all Department gatherings.  Fees and other expenses may be paid or reimbursed utilizing Cost Center (CC) 0310.

	Request:
	Any Post member may make a request to the Adjutant or Post Commander for the Post to pay/reimburse expenses for a particular Department-related expense.

	Procedure:
	The Adjutant, in coordination with the Post Commander, determines if the expense meets the standard for payment/reimbursement.  If so, the Commander may approve amounts up to $100.  Amounts greater than $100 must be approved by the Executive Committee (ExComm).  The total of all CC0310 expenditures must not exceed the fiscal year budgeted amount.  Any expenditure above the budgeted amount must be approved as a budget amendment, per the procedure in P&P0031.

	Appeal:
	A member may appeal to any Post officer for ExComm reconsideration of a denied request or raise the issue as a motion in a Post general meeting.

	Records:
	The Adjutant should keep a ledger of all CC0310 approved expenses and complete vouchers for each approved payment.  

	Notification:
	The Adjutant should detail any department expenses at the next Post general meeting.

	Certification:
	Approved by the Post membership on ____________________________


____________________________
__________________________

Kerman D. Hammond, Sr.
James Baughman 
Commander
Judge Advocate
