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Elected Officers
Administrator:  Judge Advocate
	General:
	Post leadership consists of elected and appointed officers as defined in the Post Constitution and Bylaws (CBL) and Policy & Procedure (P&P) 0010.  The elected officers are Commander, 1st, 2nd, and 3rd Vice Commanders, Adjutant, Judge Advocate, Provost Marshal, Finance Officer, and up to three Trustees.  An individual member may hold only one elected officer position at a time unless appointed to complete an unexpired term of office.  P&P0012 addresses appointed officers.

	Commander:
	The Commanding Officer (Commander or CO), is the senior executive officer of the post and presides at all meetings of the post and Executive Committee (ExComm).  The CO directs and supervises the activities of all officers and committees, and is the official Post spokesman on all Post matters.  The CO, in conjunction with the Finance Officer, is responsible for Post finances.

	1st Vice Commander:
	In the absence of the CO, the 1st Vice represents the CO at all Post activities.  The 1st Vice serves as the Membership Officer, leading member recruitment and retention efforts as outlined in P&P0100.

	2nd Vice Commander:
	In the absence of the CO and 1st Vice, the 2nd Vice Commander (2nd Vice) represents the CO at all Post activities.  The 2nd Vice serves as the Community Programs Officer, responsible for coordinating Post community outreach as outlined in P&P0600.

	3rd Vice Commander:
	In the absence of the CO, 1st Vice, and 2nd Vice, the 3rd Vice Commander (3rd Vice) represents the CO at all Post activities.  The 3rd Vice serves as the Veterans Programs Officer, coordinating efforts to serve veterans as outlined in P&P200.

	Adjutant:
	The Adjutant is the Post administrator, charged with taking minutes, maintaining post records, and keeping a record of the post’s property.  The Adjutant is the official contact for the Post, keeping members informed of all functions and activities.

	Judge Advocate:
	The Judge Advocate (JA) is responsible for maintaining the post’s CBL and P&P, presenting changes to the ExComm for endorsement and to members for adoption.  The JA the primary advisor to the CO and other officers on Post governance issues.

	Provost Marshal:
	The Provost Marshal is responsible for keeping order at post meetings, assisting the presiding officer by gathering members and addressing disruptive behavior.

	Finance Officer:
	The Finance Officer (FO) serves as the Post treasurer, responsible for receiving membership dues, banking, disbursement of monies and accounting for all post funds in accordance with P&P0032.  The FO presents financial reports at general meetings.

	Trustees:
	If a post clubroom is operated for members, three trustees serve on a Board of Trustees to supervise the clubroom’s activities, operations and finances.

	Election:
	Only members in good standing may nominate, stand for office, or vote in elections.  Officer Nominations are made by members at the general monthly meeting held on the first Thursday of April.  Nominations are reopened and elections conducted at the Annual Post meeting held on the first Thursday of May.  Officers are sworn in and take office no later than the June general meeting.

	Succession:
	In the event of a CO vacancy, the 1st Vice then 2nd Vice and then 3rd Vice, in that order, succeeds to the CO office.  In the event of a vacancy in any other elected office, the CO appoints a member to fill the vacant office with approval of the ExComm.

	Records:
	The Adjutant records results of the nominations and election process in the minutes.

	Certification:
	Approved by the Post membership on  02/06/2020


____________________________
__________________________

Kerman D. Hammond, Sr.
Michael J. Garceau

Commander
Judge Advocate

